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AFTHE NENQ L

he library is a wonderful place A lot of pecple go to
the library. Many of them are kids like you. What are
they doing there? People go to the library for many dif-
ferent reasons. At the library you can pick out a book to read,
flip through the latest magazines, check out a new DVD, or
listen to music
The library is a good place to do research. When you do
research, you search for information about something that
interests you. You search through sources, like books, maga-
zines, and newspapers, to find information and to answer your
guestions.
Kids often do research for school assignments. You
might also do research as part of an afterschool activity. For
example, you might enter a science fair, or maybe you want
to earn a scout badge. Then you will have to hunt for specific
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FUTURE READY LIBRARY AND MEDIA CENTER MASTERY




AT THE LIBRARY!

A librarian can help you
find what you need in the
library. They're experts at
research!

information to learn about your topic. A third reason to do
research is for yourself. Research isthe perfect way to learn
more about a hokby or interest. You might want to know more
about soccer, comic books, or a favorite TV show.

You can do research in many different places. Lots of peo-

ple like to find information right at home. They use their own
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Don't write in library bocks! Be sure
to keep a notebook with you, so you
can take notes.




AT THE LIBRARY!

books or a computer or tablet with internet access. The best
place to do research, though, is at a library

Many people think of libraries as places to go to get
books But libraries are much more! Today’s libraries are
entire media centers. They have magazines, newspapers,
DVDs, CDs, and, of course, books. People go to libraries to
use the internet. Visitors also use the library’s digital sources,
such as databases with thousands of magazine articles. You
can get all the information you need at a library!

On top of that, libraries have one great resource that you
won't find anywhere else—the librarian, or media specialist.

Librarians are specially trained to help people use the
library. Think of librarians as detectives. They will use clues to
hunt for information you need. They'll also help you learn to
find the information on your own. You'll use this skill for your
whole life.




| . .\ MORE
ILANNEOOKS

irst things first: get to know your library! Most libraries

have a website. If you have a computer at home, ask

your parents to help you look for the site. You can also
ask your school librarian or teacher to show you. Simply type
the name of your town and “public library” into the search
field of your favorite search engine.

THE LIBRARY ON THE WEB

If your public library has a website, you should see it right at
the top of your results list in your search engine. Click on the
link and take a look. You'll see something like the site on the
next page. You will find basic information, such as the library’s
address and phone number, when it's open, and how to get

a library card Getting a library card is easy, usually free, and
available for anyone.




MUCH MORE THAN BOOKS

When you check out a
book from the library, be
sure you remember when
you have to return it.

Many library websites let you search the library catalog.

This is a huge database of all the items available in the library.

A database is a large collection of information. Some web-
sites even have a map or floor plan, so you can see how your
library is organized.
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Library websites also tell you about their services. The
library has computers for the public to use. Many libraries also
have programs and special events for kids and other members
of the community For example, a famous author might give a
reading of their latest book. Librarians often host a kids’ book
cluk. Some even show movies or have game nights.

GETTING TO KNOW YOUR LIBRARY

Once you get to the library, take a tour You can look around
by yourself, but the best way is to have a librarian give you a
guided tour Some libraries have helpful handouts and maps.
Ask any librarian for help.

A tour might start at the library’s circulation desk. This is
where you go to check out books and other materials. Your
next stop will probably be the library catalog. The catalog is
on a computer or many computers, depending on the size of
the library

Most libraries have three main rooms or areas. One Is
especially for adults. The second is for children. The third area
is the reference collection. The bocks in a reference collection
are filled with easy-to-find facts. Encyclopedias and dictionar-
les are two types of reference books. Cther kinds are atlases—
books filled with maps—and town records. Library visitors use
reference books so often that librarians want to keep them in
the building. These books do not circulate. This means people
cannot check them out and take them home. But you can read
them in the library and photocopy the parts you need.




MUCH MORE THAN BOOKS

The call numbers on library books
help you know where to finc
and help keep thelibrary organized.
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MUCH MORE THAN BOOKS

Libraries keep fiction and nonfiction in separate sections.
Fiction books are about made-up topics, and nonfiction
books are about the real world. Fiction is usually arranged by
authors’ last names. Nonfiction books are what you mostly
use for research. They are arranged by subject. For example,
books about baseball are near other books about baseball—
and also near books about other sports, like footkball and
volleykball Many libraries have a special nonfiction section for

biographies—books about real-life people.
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Librarians know about more than bocks! They can also
help you search the internet for information.




MUCH MORE THAN BOOKS

HOW TO FIND A BOOK

Librarians use a classification system to arrange books called
the Dewey decimal system. Every book gets its own call num-
ber This is a series of numbers followed by letters or more
numbers. The call number is printed on a sticker and taped
on the spine of the book On the shelf, books are arranged in
order by call number You can find out a book’s call number in
the library catalog Libraries also buy magazines and newspa-
pers. They are usually kept on shelves in a special periodicals
area. A periodical is a publication that comes out every so
often—for example, once a week or once a month.

Most libraries have CDs, DVDs, and educational video
games for visitors to check out These materials have their
own special areas, too.

Your librarian can show you where to find computers.
Library computers have many different purposes. Some are
just for librarians to use. Others hold the catalog or other
databases about specific topics. On other computers, visitors
can sign up to use the internet.

SEARCHING ON YOUR OWN

Once you're familiar with the library, you're ready to start your
hunt for information. First, learn to use your library’s catalog

Catalogs let you search in different ways. If you are looking for
a specific book, you can do a title search. This means you type
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In the book’s title. If you are locking for books by a certain
author, you can do an author search. This means you type in
the authors name

You can also do a catalog search by subject or keyword
Let’s say you want to learn about sharks. If you enter the word
shark into the subject box and press ENTER, the screen will
show a list of sources. For each source, you'll see the title,
author, and call number Click on a source to see more infor-
mation about it. Then you will find out when, where, and by
what company the source was published You will need this
information for when you create a bibliography, or a list of the
sources you used in your research.

Let’s say you want to go and find a book on the
shelf. First, write down the title and call number Inthe next
chapter, you'll find out how to search for magazine and news-
paper articles.




et’s say your teacher has assigned you a research project.

Your project will turn out better if you create a plan for

your assignment first. You'll save time and stay focused
on your goals.

To make sure your paper will get finished in time, make
a schedule. Figure out how long you have to do your assign-
ment Then give yourself due dates for each step. Experts say
you should plan to spend about 35 percent of your time re-
searching. You'll spend most of that time at the library. For the
rest of your time, you will write and finish your project.

Take the time to review your assignment. What, exactly, is
it that you are researching? What is the goal of your research?
Even if you're doing research for fun, you should think about
your goal. Write down what you already know about your
topic. Next, make a list of the questions you want to answer.

Y(@U ESEAR@H A
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Taking notes while reading can help you
keep track of all the infermation you've
found on your topic.
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MAFFING OUT YOUR RESEARCH

Let’s say you're working on a poster about volcanoes. Here
are some examples of research questions: Why do volcanoes
erupt? Where do volcanoes form? How often do they erupt?
Now you can narrow your research topic even more. Perhaps
you decide to create a map of the most active volcanoes in
the world,

KEYWORDS ARE KEY

After you come up with questions, it's time to brainstorm for
keywords. These are the words you use to search in the library
catalog. Keywords can be tricky, because you don't want them
to be too general or too specific. For example, if you want to
know about volcanoes, the keyword mountains will give you
too much information A lot of sources about mountains won't
tell you anything about volcances! On the other hand, if you
use the words Mt. Vesuvius, you'll only find information about
that one volcano. That search is too narrow

Your keywords should be somewhere in the middle. For
a report about Pluto, two good keywords might be Pluto
facts. It also helps to write down synonyms for your keywords.
That way you'll have lots of words to try If one set of keywords
doesn’t work, you may be able to find the right information
using a different set of words.

Now, think about the kind of information you are hoping
to find. For a school assignment, you might have to include
lots of facts. For a biography, you might need to find a per-
son’s diary or letters. Are you required to put quotations from
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MAFFING OUT YOUR RESEARCH

experts in your research project? Make a checklist of require-
ments for your assignment, or use the rubric that your teacher
gave you. A rubric is a list of everything your teacher wants
you to do for your research project.

Your project might require you to use photographs or
llustrations. Pictures can show some things better than words
can Forexample, it's hard to describe the location of a shark’s
nostrils, but a picture or diagram does the job easily. You
might also decide to lock for maps, charts, or graphs. These
visual elements make your project more complete and excit-
ing for your audience.
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SPIDER MAP

This is a spider map. The research topic is inside the center
circle. Inthe outside circles, there are keywords to use in a
hurt forinformation.,

Marsupial

Herbivore

Australia




MAPPING OUT YOUR RESEARCH
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The library is a great place to find lots of
sources for your research project.
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SOURCES, SOURCES, SOURCES

Next, think about what kinds of sources you need Many
teachers require you to use more than one kind of source for
a research project. Books and magazines are great sources,
but don’t stop there. The internet is a very popular source
because it contains so much up-to-date information. You can
find millions of pages full of information without ever leaving
your chair! Just remember that not all information is helpful
information. Be mindful of the sites you visit.

Many organizations, such as the National Geographic
Society and PBS, make excellent documentary movies about
history or science. Your library probably has a wide selection
of these educational films Audio material, such as a recording
of an expert giving a lecture, can be another great scurce.

MORE THAN ONE LIBRARY IN TOWN

Keep in mind that you can go beyond your own town’s library.
Let's say your library does not have a DVD about ballet dancers.
You can ask the librarian to borrow one through an interlibrary
loan. That means your library will borrow the DVD from
another library and then you can borrow it from your library
The American Library Association (ALA) says that people
in today’s world must become “information smart.” What
does this mean? It's important for us all—students, teach-
ers, parents, and others—to know “how to find, evaluate




MAFFING OUT YOUR RESEARCH

and use the best, most current information available to us
We need to know when to use books, when to search on the
internet, and when to find another source. We live in a world

full of information. The difficult part can be finding the right
information.




t's now time to begin your research. A good place to start is

by finding basic information in a reference book, such as an

encyclopedia. Then you can start your library catalog search.
Maybe you already know about a great book on your topic.
You have the name of the book or the author Then you can
do a title or author search. If you don't have a book in mind,
start your catalog search with keywords you have picked out.

DIVING INTO RESEARCH

After entering in your keywords, you will get a list of titles.
When you get the results list, you will probably see that some
titles will not help you. That might be because they are fiction
books Orperhaps they are about history, but you are only
interested in information from this year. Pick out the sources
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that do look helpful Write down their call numbers, and then
find them on the shelves If a promising source is already
checked out, ask a librarian to put the title on hold. When the
source gets returned, the library will give you a call.

Go through your new sources one by one. Your mission
is to decide which books will help you answer your research
questions. Use a book’s table of contents to find out the titles
of its chapters. Go to the very back of the book to find the
index. An index is an alphabetical list of the subjects in the
book. (Turn to page 47 to see what an index looks like). Look
for your research keywords in the index, and then turn to the
pages listed.

The library card cataleg
will help you find the
books you need.
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Onee you have selected your materials for
research, read through them to see which
sources will be helpful.
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MAKING THE MOST OF YOUR SOURCES

Quickly skim through the book. Look for good illustra-
tions, charts, or maps. If you decide a book will not be useful,
put it aside right away Don't waste your time, move on. An-
other book will have the information you need.

OTHER SOURCES

If you have found DVDs about your topic, look at their cases
and read the descriptions. If you want to watch a movie, your
library might have a place where you can view it there. Other-
wise, you'll have to check it out to watch it at home.

The card catalog won't help you find some of the great-
est sources—magazines and newspapers. Ask a librarian to
show you how to use periodical indexes and databases These
sources often have more up-to-date information than books,
and can be a great resource for your project!

You might find more sources than you can use right away.
On the other hand, maybe you won't find enough. Maybe you
used too many keywords, or your keywords were too specific.
To find more sources, browse the library bookshelves Go back
to the area where you found one useful book, and lock for
others. You can also switch your keywords and do your search
again. Now is the best time to get help from a librarian.

Look inside your best sources to find more information.
Did you know that nonfiction books usually have a bibliogra-
phy at the end? Use the bibliography like a miniature catalog.
You might find some of these sources right in your own library!
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Libraries have more than just books! They

alsoc have media centers where you can
use computers to search the internet.



MAKING THE MOST OF YOUR SOURCES

What do you do once you've found good sources? Use
them! As you read, take good notes. Notes will keep your
facts straight as you create your paper, presentation, mural, or
another project

CHECKING OUT YOUR SOURCES

You might want to take your best sources home. Then you
can keep using them. First, you will have to get a library card
Your family might already have a card. If not, you will have to
apply for one The librarian will ask you to fill out a form with
your name, address, and phone number Some libraries may
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COnce you have a library card, you can
check out bocks any time you want.




MAKING THE MOST OF YOUR SOURCES

need a parent or guardian signature. You might also have to
pay a small fee. Then you will receive your library card.

To check out materials, go to the circulation desk Hand
the librarian the materals and your library card

Most libraries use a computer to scan your card and a label
on the book This records what you've checked out. Then the
librarian will tell you when your materials are due back. You
will probably be able to keep books for about two weeks. Your
library might have a limit on how many items you can check
out. Then you'll have to make a few different trips.

Be sure to follow your library's borrowing rules. First,
always return your materials on time. Other people may be
walting to use your sources. Besides, if you don’t meet your
due date, you will have to pay a fine. If you need more time
with a source, you can usually renew it. Another rule is to take
good care of the materials you check out Don't let anything
become damaged! You will have to pay for a new copy.

Remember that some library sources cannot be checked
out. If you need information from reference books or maga-
zines, you have two choices. You can either take notes at the
library or make a photocopy of the pages you need

ONLINE SAFETY

The internet is a great source for information. But it can also
be a very dangerous place Many websites are not appropri-
ate for kids. Some websites may ask for personal information,
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MAKING THE MOST OF YOUR SOURCES

such as your name, age, address, photograph, or telephone
number. Never give out any information—always ask a trusted
adult like a teacher, parent, or guardian for help.

To stay safe when you're on the internet, get away from
sites that make you feel uncomfortable. Never give out per-
sonal information or send your photograph to a website with-
out asking a trusted adult first. Most important, never make
arrangements to go and see someone you have met on the
Internet.




.

here are so many interesting sources in libraries, how

will you choose which ones to use for your research?

You are going to evaluate them. This means you make
sure that the sources have correct, helpful information. How
can you do this?

FINDING THE NEWEST SOURCES

First, check how old the source is. It's usually a good idea to
loock for the most up-to-date information. In the subject of
science, for example, we discover new information every day.
Even sources from two years ago could be wrong!

Next, check out the author After you find a name, find
out who the person is. In a good source, the author is an ex-
pert. Look for an author who has studied their subject for
many years.



THE RIGHT SOURCES

It you've done your
research, you'll find your
project much easier than
you imagined.
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THE RIGHT SOURCES

WEBSITES HAVE AUTHORS, TOO!

If you're looking at a website, you want to know who created
it. It could be an organization—like a college or a museum—
instead of a person. To find the author of a website, look at
the bottom of the page. If you don’t find any author informa-
tion, ask a librarian or teacher for help.

Also notice if the author mentions the sources that he or
she used. You should stay away from books, articles, and wek-
sites that don't tell where they got their information. Always
use sources that give you the chance to check what they say
It's a good idea to double check some facts to see if they are
accurate. On one site, you might see that a venus fly trap can
eat a spider every ten days But another source might tell you
they need to eat ten flies every day Check a few more sources
to make sure you get the real facts.

Last, make sure that the source is relevant to what you are
writing. This means that it is closely related to your topic. An
article on supernovas might be interesting, but if you are re-
searching the Milky Way galaxy, it probably won't help you.

Soon, you'll become comfortable using a library to do
research. You'll be a pro on its wide variety of resources, and
learn how to work well with a librarian. Your library skills will
help you all through schoaol, in college, and as an adult




bibliography A list of sources used to write a paper,
article, or book.

brainstorm To come up with ideas and write them down
as they pop into your head.

call number An assigned number that says where a li-
brary book should go on the shelves.

catalog A computer database or collection of cards that
lists all the sources that a library holds.

circulate To move to and from a library, like a book when
someone borrows and then returns it.

circulation desk The desk where you check out library
materials,

databases Collections of information kept on a
computer,

Dewey decimal system A system for organizing nonfic-
tion books. Every book has a number that tells where
it should go on a library shelf.

diagram A plan or drawing that shows all the parts of
something, such as a frog's body or a snowmobile,

evaluate To decide if something is good or bad.

index A list at the back of a book that tells you all the
things you can read about in the book,



interlibrary loan When libraries borrow materials from

each other.

keyword A word that a researcher uses to search for a
topic in a catalog, database, or internet search en-
gine.

media All the different forms that information can come
in, including books, magazines, the internet, radio
programs, CDs, and DVDs.

plagiarism Stealing someone else’s work and pretending
It is your own,

quotations The exact words that a person spoke or
wrote.

reference collection A group of nonfiction materials
including encyclopedias, atlases, and other sources
of facts. These materials cannct be checked out of a
library.

reference librarian A librarian who helps people find
information in reference sources.

relevant Closely related to a certain topic.

renew To extend the due date for a library item.

research A hunt for information about a particular topic.

resource A source of help or information.




rubric A list of requirements for an assignment.

services Ways to help customers or visitors. For example,
a library provides the service of lending books.

skim To look through a piece of writing quickly, without
reading every word,

sources Publications that supply information, such as

books, articles, videos, and recordings,



FURTHER READING

BOOKS

Graham, Leland, and Isabelle McCoy. How to Wiite a Great
Research Paper. Chicago, IL: Incentive Publications by
World Book, 2014,

Greenberg, Michael. Painless Study Techniques. Hauppauge,
NY: Barron's Educational Publishing, 2016.

Jakubiak, David J. A Smart Kid's Guide to Doing Internet
Research. New Yorlk, NY: Powerkids Press, 2009,

Strausser, Jefferey. Painless Wiiting (3rd Edition). Hauppauge,
NY: Barron's Educational Publishing, 2016,




WEBSITES

Great Websites for Kids

gws.ala.org
A list of recommended kids' sites for research on many topics.

Kids.gov

kids.usa.gov

A government-run website that covers many topics including
science, history, art, music, and more!

National Geographic Kids

kids.nationalgeographic.com

A great place to start internet research about animals and
science.
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Future Ready Library and Media Center Mastery Lyric Green
and Ann Graham Gaines. Future Ready Project Skills New York, NY:
Enslow, 2018. 48 pp.

This book shows readers how to conduct research in the
library and the media center, as well as how to make the best
use of their time. Activities will encourage familiarity with the
library while fast facts and sidebars will help student grasp
new concepts.

Index

A

areas of library

4.47

B

bibliography

118 [1:31 [ 1:36 | 1:40
books
4 16 ‘!_I ll"';| 115 ldl? IlH “_IE “_IT “;IH ‘:_I!_I 131 155 4 .44
brainstorm

c

CDs and DVDs

149 114 ..? ‘._IEi 13.

checklist
1224 1 1:40
hitpe: o galegroup comfpsfbablndex do?tablD=EactonSting=doBrow selnde xdsearchld=EsearchType=BasicSearchF ormBuserGroupMame=phnl&in...  1/5



372019

circulation desk
112 |1:35

create a plan
1:19 | 1:24

D

database
191141 | 147 | 1:37

Dewey decimal system
1:17

call number
147 | 118 | 1.27

F

fiction
1115 |1:28

find a book
1:14 | 147 | 1:18

find helpful sources
1:28-29 | 1:38

index

1:29

“information smart”
1:26=27

interibrary loan

1:26

internet
1:9 | 1A7 |1:26 | 1:27 |1:36 | 1:37

K

keywords

1221 (1:23 128 (1229 10231

L

librarian

19 | 1A0 142 | A5 (147 | 1226 | 1227 | 1231 | 1:33

different kinds
115

media s pecialist
1:15

library

hitpe: o galegroup comfpsibablnde s doPtablD=EactonSting=doBrow selnde kdsearchld=&searchType=BasicSearchF ormEuser GroupMame=phnl&in. .

Gale Vitual Reference Library - Future Ready Library and Media Center Mastery

1:35

25



372019 Gale Vitual Reference Library - Future Ready Library and Media Center Mastery
124 | 129 ) 140 | 141 | 119 | 1226 | 1:29 ) 1:31 | 1:36 | 1:41

borrowing rules

1:35%

branch library
16

college and univers ity
1.B

computers
192 1:4F

programs
112

public library
156 | 110

special collection
1.B

library card
1210 1 1:33 | 1:35

check out materials

1:35

library catalog
141 | 142 |17 |[1:21 | 1:28

card catalog
1:31

Library of Congress
16

library website

110 | 1:11 | 1142

M

magazines

14 |19 114 146 | 147 |1:26 | 1:31 | 135

music
1:4 |16 |19
N

nonfiction
115 | 1:31

o

online safety
1:365 | 1:37

organize notes
1:33

hitpe:Hgo galegroup comfpsfbablndex do?tablD=EactonSting=doBrow selnde idsearchld=EsearchType=BasicSearchF ormBuserGroupMame=phnl&in... 3/&



372019 Gale Vitual Reference Library - Future Ready Library and Media Center Mastery

P
periodical index
1-31

periodicals area
117

plagiarism
1:36

R
reference librarian

1:16

research
14 |17 [ 19| 1:15 | 1:18 | 1:19 | 1:33
for yours elf

1.

school assignments
1:4

research plan
1:24

research questions
119 | 1:M1

review

119

rubre

1:24

S
schedule

119

search
14 | 141 [ 1A7=-18 | 1:27 |1:228 | 1:31

on your own
117 | 118

sources
14 119118 [ 1:21 | 1224 |1:26 | 1:28 1229 ) 1231 (133 12368 | 138 | 1:41

evaluate
1.38

spider map
1:23

start research
1:28

hitpe: o galegroup comfpsfbablnde s do?tablD=8actonSting=doBrow selnde xdsearchld=EsearchType=BasicSearchF ormBuserGroupMame=phnl&in...  4/5



372019 Gale Vitual Reference Library - Future Ready Library and Media Center Mastery

T

table of contents
1:29

w

website
140 | 1:11 | 1236 [ 1:37 | 1:41

a5 asource
1:1

evaluate
1.40

hitpe:Hgo galegroup comfpsfbablndex do?tablD=EactonSting=doBrow selnde xdsearchld=EsearchType=BasicSearchF ormBuserGroupMame=phnl&in... &%



